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Chinh phu ban hanh Quy chi lam viec mJu cua uy ban nhdn ddn xd, phuong, thi
,

trdn;
Thea ad nghi cua Van phong HDND&UBND thi trein Cdm Giang.
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uY BAN NHAN DAN
THJ TRA.N CAM GIANG

C<)NG HoA xA H<)I CHU NGHIA VI~T NAM
J)<,>cl~p - Tt.,r do - H~nh phuc

QUY CHE LAM VI~C
CDA UBND THJ TRA.N CAM GIANG, NHI~M KY 2021 - 2026

(Ban hanh. kern theo Quyet dinh s6 10212021IQD-UEND,
ngay 16 thdng 8 ndm 2021 cua UEND Thj tran earn Giang)

CHUONGI
NHUNG QUY DJNH CHUNG

J)i~u 1. Pharn vi va dBi tU'<'yngdi~u chinh
1. Quy chS nay quy dinh vS nguyen t~c, chS dQ trach nhiern, IS 16i lam

viec, trinh tu giai quyet cong viec va quan h~ cong tac cua Uy ban nhan dan thi
tr~n Cam Giang nhiem ky 2021-2026.

2. Chu tich, Ph6 Chu tich, Uy vien Uy ban nhan dan thi tran; cong chirc
va can bQ khong chuyen trach thi tran; Truong khu dan cir, cac t6 clnrc va ca
nhan c6 quan h~ lam viec voi Uy ban nhan dan thi tran chiu su diSu chinh cua
Quy chS nay.

J)i~u 2. Nguyen t~c lam vi~c ciia Dy ban nhan dan th] tr~n
1. Uy ban nhan dan thi tr~n lam viec theo nguyen t~c t~p trung dan chu,

phat huy vai tro t~p thS, dS cao trach nhiem ca nhan va tinh th~n chu dong, sang
tao cua Chu tich, Ph6 Chu tich, Uy vien Uy ban nhan dan. M6i viec chi diroc
giao mot ngiroi phu trach va chiu trach nhiem chinh. M6i thanh vien Uy ban
nhan dan thi tr~ chiu trach nhiem ca nhan vS linh vue diroc phan congo

2. Ch~p hanh sir chi dao, diSu hanh cua co quan nha mroc c~p tren, sir
lanh dao cua Dang uy, su giam sat cua HQi d6ng nhan dan thi tran; phoi hop chat
che gitra Uy ban nhan dan thi tr~n voi Mat tran T6 quoc va cac doan thS nhan
dan cling c~p trong qua trinh trien khai thirc hien moi nhiem V\!.

3. Giai quyet cac cong viec cua cong dan va t6 chirc theo dung phap luat,
dung tharn quyen va pham vi trach nhiem; bao dam cong khai, minh bach, kip
thai va hieu qua; theo dung trinh nr, thu tuc, thai han quy dinh va chuang trinh,
kS hoach cong tac cua Uy ban nhan dan thi tr~n.

4. Can bQ, cong chirc thi tr~n phai sau sat co sa, l~ng nghe moi Y kien
dong g6p cua nhan dan, c6 y thirc h9C t~p dS nang cao trinh dQ, tirng biroc dira
hoat dong cua Uy ban nhan dan thi tr~ ngay cang c6 hieu hrc, hieu qua, nen
nep, chinh quy, hien dai, vi muc tieu xay dung chinh quyen co sa vtrng manh,
nang cao doi song nhan dan.

Chuong II
TRAcH NHI~M, PH~M VI GIA.I QUYET CONG VI~C

J)i~u 3. Trach nhiem, pham vi gHiiquy~t cong vi~c ciia Uy ban nhan dan
1. Uy ban nhan dan thi tr~n thao luan t~p thS, quyet dinh theo da s6 cac

v~n dS duoc quy dinh tai DiSu 66, DiSu 70 Luat T6 chirc chinh quyen dia
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phuong nam 2015 va nhfrng van dS quan trong khac ma phap luat quy dinh
thuoc thfim quyen cua Uy ban nhan dan thi tran.

Cu thS:
T6 chirc va bao dam viec thi hanh HiSn phap va phap luat tren dia ban thi

tr~n. Quyet dinh nhtrng v~n dS cua thi tran trong pham vi dtroc phan quyen,
phan c~p then quy dinh cua Luat nay va quy dinh khac cua phap luat co lien
quan. Thuc hien nhiem vu, quyen han do ca quan hanh chinh nha mroc c~p tren
uy quyen, Chiu trach nhiem truce chinh quyen dia phuong 6 huyen vS kSt qua
thuc hien cac nhiem vu, qUYSn han cua chinh quyen dia phuong 6 thi tran, Quyet
dinh va t6 chirc thuc hien cac bien phap nham phat huy quyen lam chu cua nhan
dan, huy dong cac nguon lire xa hoi dS xay dung va phat triSn kinh tS - xa hoi,
bao dam quoc phong, an ninh tren dia ban thi tran. Xay dung, trinh H9i dong
nhan dan thi tdn quyet dinh du toan thu ngan sach nha mroc tren dia ban; du
toan thu, chi ngan sach thi tran; diSu chinh du toan ngan sach thi tran trong
tnrong hop celn thiet; phe chufin quyet toan ngan sach thi tran. Quyet dinh chu
tnrong delu tu chuang trinh, du an tren dia ban then quy dinh cua phap luat va t6
chirc thirc hien nghi quyet cua H9i d6ng nhan dan thi tran. T6 chirc thuc hien
ngan sach dia phuong. Thuc hien nhiem vu, quyen han do co quan nha mroc c~p
tren phan c~p, uy quyen va nhtrng v~n dS quan trong khac rna phap luat quy dinh
thuoc thfim quyen cua Uy ban nhan dan thi tr~n.

2. Cach thirc giai quyet cong viec cua Uy ban nhan dan thi tr~n:
a) Uy ban nhan dan thao luan t?P thS va quyet dinh then da s6 cac v~n dS

quy dinh tai khoan 1 BiSu nay tai phien h9P Uy ban nhan dan. Cac quyet dinh
tap thS duoc thong qua khi co qua mra s6 thanh vien UBND thi tr~n dong y. Khi
biSu quyet tai phien h9P hoac khi dung phieu l~y y kien, neu s6 phieu d6ng y
h~~c khong d6ng y bang nhau thi quyet dinh then y kiSn cua Chu tich UBND thi
tran.

b) D6i voi cac v~n dS celn giai quyet g~p nhung khong t6 clnrc h9P Uy ban
nhan dan diroc, then quyet dinh cua Chu tich Uy ban nhan dan, Van phong Uy ban
nhan dan thi tr~n giri to8.11b9 h6 sa cua v~n dS celn xu ly dSn cac thanh vien Uy ban
nhan dan dS xin y kiSn. NSu qua mra tong s6 thanh vien Uy ban nhan dan thi trfuI
nh~t tri thi Van phong Uy ban nhan dan tong hop, trinh Chu tich Uy ban nhan dan
quyet dinh va bao cao Uy ban nhan dan thi tr~ tai phien h9P geln nh~t.

J)i~u 4. Trach nhiem, pham vi ghii quy~t cong vi~c ciia cac thanh vien
Dy ban nhan dan,

1. Trach nhiem chung:
a) Tich cue, chu dong tham gia cac cong viec chung cua Uy ban nhan dan

thi tran; tham dir dely du cac phien h9P cua Uy ban nhan dan, cung t~p thS quyet
dinh cac van dS thuoc nhiem vu va quyen han cua Uy ban nhan dan; t6 chirc chi
dao thuc hien chu tnrong, chinh sach, phap luat cua Bang va Nha rnroc; kien
quyet d~u tranh chong tham nhiing, thirc hanh tiSt kiem, chong lang phi; tang
cirong kiSm tra, don d6c can bo, cong chirc, tnrong khu dan cu ho311 thanh cac
nhiem vu; thirong xuyen h9C t~p, nang cao trinh d9, nghien ciru dS xu~t vai c~p
co thfim quYSn vS chu truang, chinh sach dang thi hanh t~i ca s6;

b) Khong noi va lam trai cac nghi quySt cua Bang uy, H9i d6ng nhan dan,
quYSt dinh, chi thi cua Uy ban nhan dan thi tr~n va van ban chi d~o cua ca quan
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nha mroc c~p tren. Truong hop c6 y ki€n khac thi vfin phai ch~p hanh, nhung
duoc trinh bay y ki€n voi H9i dong nhan dan, Uy ban nhan dan, Chu tich Uy ban
nhan dan thi tran.

2. Trach nhiern, pham vi giiii quyet cong vi~c ciia Chii tich UBND
a) Chu tich Uy ban nhan dan la nguoi dirng d~u Uy ban nhan dan, lanh dao

va dieu hanh moi cong viec cua Uy ban nhan dan, chiu trach nhiem thirc hien
nhiem vu, quyen han cua minh thee quy dinh tai Di~u 71 Luat T6 chirc chinh
quyen dia phuong nam 2015 ( Lanh dao va di~u hanh cong viec cua Uy ban nhan
dan, cac thanh vien Uy ban nhan dan; Lanh dao, chi dao thirc hien cac nhiem vu
v~ t6 chirc va bao dam viec thi hanh Hi€n phap, phap luat, cac van ban cua co
quan nha mroc c~p tren, cua H9i d6ng nhan dan va Uy ban nhan dan thi tran;
thirc hien cac nhiem vu v~ quoc phong, an ninh, bao dam tr~t tir, an toan xa hoi,
d~u tranh, phong, chong toi pham va cac hanh vi vi pham phap luat khac, phong,
chong quan lieu, tham nhiing; t6 chirc thirc hien cac bien phap bao v~ tai san cua
co quan, t6 chirc, bao h9 tinh mang, tu do, danh du, nhan pham, tai sari, cac
quyen va 19i ich hop phap khac cua cong dan; thirc hien cac bien phap quan ly
dan cu tren dia ban thi tr~n thee quy dinh cua phap luat; Quan ly va t6 clnrc sir
dung co hieu qua cong sa, tai san, phuong tien lam viec va ngan sach nha mroc
diroc giao thee quy dinh cua phap luat; Giai quyet khi€u nai, t6 cao, xu ly vi
pham phap luat, ti€p cong dan thee quy dinh cua phap Iuat; Uy quyen cho Ph6
Chu tich Uy ban nhan dan thirc hien nhiem vu, quyen han trong pham vi tham
quyen cua Chu tich Uy ban nhan dan; Chi dao thirc hien cac bien phap bao v~
moi tnrong, phong, chong chay, n6; ap dung cac bien phap d~ giai quyet cac
cong viec d9t xuat, khfrn c~p trong phong, chong thien tai, dich benh, an ninh,
tr~t tu, an toan xa hoi tren dia ban 'thi tr~n thee quy dinh cua phap luat); d6ng
thoi, cling Uy ban nhan dan thi tr~ chiu trach nhiem t~p th~ v~ hoat dong cua Uy
ban nhan dan tnroc Dang uy, H9i d6ng nhan dan thi tr~n va Uy ban nhan dan
huyen;

b) Chu tich Uy ban nhan dan trieu tap, chu tri cac phi en hop va cac h9i
nghi khac cua Uy ban nhan dan, khi vang mat thi uy quyen Ph6 Chu tich chu tri
thay; bao dam viec chap hanh phap Iuat, cac van ban cua co quan nha mroc c~p
tren, nghi quyet cua Dang uy va H9i d6ng nhan dan thi tran.

c) Can cir VaGcac van ban cua co quan nha nuoc c~p tren, Nghi quyet cua
Dang uy, H9i dong nhan dan thi tr~n va tinh hinh thirc ti~n cua dia phuong, xay
dung chuang trinh cong tac nam, quy, thang cua Uy ban nhan dan thi tran.

d) T6 chirc thuc hien cac chuong trinh, k€ hoach cong tac; phan cong nhiem
vu, don d6c, ki~m tra cac thanh vien Uy ban nhan clanthi tr~ va cac can b9, cong
chirc khac thuoc Uy ban nhan dan thi tr~, Truong khu dan cu trong viec thirc hien
nhiem vu duoc giao.

d) Quyet dinh nhirng v~n d~ quan trong, lien quan d€n nhi~u noi dung
cong viec, nhimg van d~ d9t xuat, plnrc tap tren dia ban; nhirng van d~ con y
kien khac nhau hoac vugt qua thfrm quy~n cua Ph6 Chu tich va Uy vien Uy ban
nhan dan.

e) Ky ban hanh cac van ban thu9C thfrm quy~n Uy ban nhan dan thi tr~n
va thfrm quy~n Chu tich Uy ban nhan dan thee quy dinh cua phap lu~t;
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g) Bao cao tinh hinh kinh t~ - xa hoi, ngan sach cua thi tran, heat dong cua
Uy ban nhan dan voi Dang uy, HQi d6ng nhan dan thi tran va UBND huyen.

h) Thirong xuyen trao d6i cong tac voi Bi thu Dang uy, Chu tich HQi d6ng
nhan dan, Chu tich M~t tran T6 quoc va ngiroi dirng d~u cac doan thS nhan dan
thi tran; phoi hop thuc hien cac nhiern vu cong tac; nghien ciru, tiep thu vS cac
dS xu~t cua M~t tran T6 quoc va cac doan thS nhan dan d6i voi cong tac cua Uy
ban nhan dan; t<;10diSu kien dS cac doan thS heat dong c6 hieu qua.

i) T6 chirc viec tiep dan, xem xet giai quyet cac khi~u nai, t6 cao va ki~n
nghi cua nhan dan theo quy dinh cua phap luat.

k) Dinh chi hoac bai bo nhtmg quy dinh trai phap luat cua Truong, ph6
khu dan cir va cua khu dan cir;

I) Phu trach An ninh - Quoc phong, Dia chinh - Xay dung, Giao thong,
Do thi - Moi tnrong, Cho, Hop tac dich vu nong nghiep, Nong nghiep, Quy tin
dung nhan dan.

3. Trach nhiem, pham vi giai quyet cong vi~c cua Ph6 Chu tich UBND
Phu trach kh6i Van hoa - Xa hoi (giao due, y t~, van hoa, thS due, thS

thao, lao dong, xa hoi, chinh sach xa hoi); ca sa v?t ch~t cong sa va cac cong
viec khac do chu tich UBND giao.

Thay mat Chu tich chi dao, diSu hanh, true tiep giai quyet cong viec thuoc
linh VlJCcong tac duoc Chu tich phan cong, cu thS la:

a) True tiep chi dao cac linh VlJC cong tac do Chu tich phan cong; chu
dong xay dung chuang trinh, k~ hoach triSn khai cac cong viec theo Iinh VlJC
duoc phan cong tren dia ban. Ph6 Chu tich diroc sir dung quyen han cua Chu
tich khi giai quyet cac van dS thuoc linh VlJCduoc giao.

b) Chiu trach nhiem ca nhan tnroc Chu tich, tnroc Uy ban nhan dan va HQi
dong nhan dan thi tran vS linh V\fCduoc giao, vS nhtrng quyet dinh chi dao, diSu
hanh cua minh; cung Chu tich va cac thanh vien khac cua Uy ban nhan dan chiu
trach nhiern t?P thS vS toan b9 hoat dong cua Uy ban nhan dan tnroc Dang uy, H9i
dong nhan dan thi tran va Uy ban nhan dan huyen, D6i voi nhtrng van dS virot qua
pham vi th~m quyen thi phai bao cao Chu tich quyet dinh,

c) Khi giai quyet cong viec, neu c6 v~n dS lien quan d~n pharn vi va trach
nhiem giai quyet cong viec cua thanh vien khac cua Uy ban nhan dan thi chu
dong trao d6i, phoi hop voi thanh vien do dS thong nh~t each giai quyet; neu v~n
con y kien khac nhau thi bao cao Chu tich quyet dinh.

d) KiSm tra, don d6c can bo, cong chirc, cac khu dan cu thuc hien cac chu
truang, chinh sach va phap luat thuoc Iinh VlJCdiroc giao.

Khi Chu tich di vang, diroc uy quyen dieu hanh va giai quyet cong viec
cua UBND sau do phai trao d6i lai voi Chu tich.

4. Nhiem vl"l ciia D~ vien Dy ban nhan dan - Truong Cong an ,
Chiu trach nhiem ve nhiem vu diroc phan cong tnroc Chu tich Uy ban

nhan dan va Uy ban nhan dan thi tran; cung Chu tich va Ph6 Chu tich chiu trach
nhiern t?P thS vS hoat dong cua Uy ban nhan dan truce H9i dong nhan dan thi
tran va Uy ban nhan dan huyen; nam tinh hinh, bao cao kip thai voi Chu tich Uy
ban nhan dan vS 11nh VlJCcong tac cua minh va cac cong vi~c khac co lien quan;

TrlJc ti~p chi d<;lo, kiSm tra, don d6c cong vi~c thuQc 11nh VlJC duqc
phan cong tren dia ban; chu dQng dS ra cac bi~n phap dS hoan thanh t6t cong
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viec do;
Ph6i hop cong tac voi cac thanh vien khac cua Uy ban nhan dan, cac can

bQ, cong chirc co lien quan va gift m6i lien h~ chat che voi co quan chuyen mon
cua Uy ban nhan dan huyen dS thuc hi ~n t6t nhiem vu cua minh;

Tnrc tiSp phu trach linh V\1'Can ninh trat tu, an toan xa hoi dia phuong.
T6 chirc 1\1'clUQ11gnam chac tinh hinh an ninh trat tu tren dia ban; tich

C\1'C,chu dong tham rmru, dS xuat, bao cao voi Bang uy, UBND thi tr~n va co
quan cong an c~p tren vS chu tnrong, kS hoach, bien phap bao dam an ninh trat
tu tren dia ban va t6 chirc thuc hien sau khi diroc c~p co th~m quyen phe duyet.

Ph6i hop voi cac ban, nganh, doan thS tuyen truyen, ph6 biSn phap luat
lien quan toi an ninh trat tu chonhan dan, huang d~n t6 chirc qu~n chung lam
cong tac an ninh, tr~t tu tren dia ban quan ly.

T6 chirc phong ngira, d~u tranh phong chong tQi pham, cac t~ nan xa hQi
va cac vi pham phap lu~t khac tren dia ban theo quy dinh cua phap luat va theo
huang d~n cua cong an c~p tren.

Thirc hien nhiem vu phong chay, chfra chay, giir trat tu cong cong va an
toan giao thong, quan ly vu khi, ch~t n6 dS chay; quan ly nhan khau, h9 khau,
kiSm tra cac quy dinh vS an ninh tr~t tu tren dia ban theo th~m quyen,

Xir ly nguoi co hanh vi vi pham phap luat theo quy dinh, t6 clnrc viec
quan ly, giao due d6i tUQ11gtren dia ban theo quy dinh cua phap luat.

Chi dao viec bao v~ moi tnrong, b~t nguoi pham tQi qua tang, t6 chirc b~t
nguoi co lenh truy na, nguoi co yeu d.u truy tim hanh chinh theo quy dinh cua
phap luat; tiep nhan va d~n giai nguoi bi b~t len cong an cap tren; c~p CUunguoi
bi nan.

Tu~n tra, bao v~ muc tieu quan trong vS chinh tri, kinh tS, an ninh, quoc
phong a dia ban theo huang d~n cua cong an cap tren.

Xay dung noi bo cong an thi tran trong sach, vfrng manh;
Thuc hien cac nhiem vu khac do Chu tich Uy ban nhan dan giao
5. Nhiem v\I ciia uy vien UBND - Chi huy trtro'ng quan S\I'

Chiu trach nhiem vS nhiem vu duoc phan cong tnroc Chu tich Uy ban
nhan dan va Uy ban nhan dan thi tran; cling Chu tich va Pho Chu tich chiu trach
nhiem t~p thS vS heat dong cua Uy ban nhan dan truce HQi d6ng nhan dan thi
tran va Uy ban nhan dan huyen; nam tinh hinh, bao cao kip thoi voi Chu tich Uy
ban nhan dan vS linh V\1'Ccong tac cua minh va cac cong viec khac co lien quan;

True tiSp chi dao, kiSm tra, don d6c cong viec thuoc Iinh V\1'Cdiroc
phan cong tren dia ban; chu dong dS ra cac bien phap dS hoan thanh t6t cong
viec do;

Ph6i hop cong tac voi cac thanh vien khac cua Uy ban nhan dan, cac can
b9, cong chirc co lien quan va gitr moi lien h~ chst che voi co quan chuyen men
cua Uy ban nhan dan huyen dS thuc hien t6t nhiem vu cua minh;

Tnrc tiSp phu trach linh V\1'CQuoc phong - Quan su dia phuong.
Tich C\1'C,chu dong tham rmru, dS xuat, bao cao tham rrnru dS xuat voi c~p

uy Bang, chinh quyen vS chu tnrong, bien phap lanh dao, chi dao va true tiSp t6
chirc thirc hien nhiem vu quoc phong, quan sir, xay dung hrc hrong dan quan,
lire lUQ11gdu bi dong vien.
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Xay dung kS hoach, xay dung lire hrong, giao due chinh tri va phap luat,
huan luyen quan sir hoat dong chiSn d~u, tri an cua hrc luong dan quan; xay
dung kS hoach tuyen chon va goi cong dan nhap ngu; huy dong luc luong du bi
dong vien va cac kS hoach khac lien quan toi nhiem vu quoc phong, quan sir;
phoi hop voi cac doan thS triSn khai thirc hien cac nhiem vu lien quan toi cong
tac quoc phong, quan su tren dia ban.

Ph6i hop voi hrc luong quan dQi tren dia ban hu~n luyen quan du bi theo
quy dinh.

T6 chirc thuc hien dang ky, quan ly cong dan trong dQ tuoi lam nghia vu
quan S\!" quan nhan dir bi va dan quan theo quy dinh cua phap luat; thuc hien
cong tac dong vien, goi thanh nien nhap ngfi.

Chi dao dan quan phoi hop voi cong an va hrc hrong khac thuong xuyen
hoat dong bao v~ an ninh tr~t tir, s~n sang chiSn d~u, phuc vu chien d~u va t6
chirc kh~c phuc thien tai, sa tan, ciru ho, ciru nan.

Ph6i hop voi cac ban, nganh, doan thS tuyen truyen, giao due toan dan y
thirc quoc phong quan S\1' va cac van ban phap luat lien quan toi quoc phong, quan
S\1'.

C6 kS hoach phoi hop voi cac t6 chirc kinh tS, van hoa, xa hoi thirc hien
nen quoc phong g~n voi nen an ninh nhan dan, thS tran quoc phong toan dan g~n
voi thS tran an ninh nhan dan.

Thirc hien chinh sach hau phuong quan dQi; cac tieu chuan, chS dQ, chinh
sach cho dan quan tu ve, quan dan du bi theo quy dinh.

Thirc hien nghiem chS dQ quan ly sir dung, bao quan vfi khi trang bi, s~n
sang chien dau, quan ly cong trinh quoc phong theo phan cap; thirc hien chS dQ
kiSm tra, bao cao, sa ket, tong kSt cong tac quoc phong, quan S\1' thi tran.

Ph6i hop voi cac ban, nganh, doan thS t6 chirc thirc hien cac nhiem vu
chinh tri cua dia phuang.

Thirc hien cac nhiem vu khac do Chu tich, Ph6 Chu tich giao
I>i~u 5. Trach nhiern, pham vi giai quyet cong vi~c ciia cong chirc
1. Trach nhiem chung
Tham rmru, giup Uy ban nhan dan va Chu tich Uy ban nhan dan thirc hien

chirc nang quan ly nha rnroc a thi tr~n, bao dam S\1' thong nh~t quan ly theo linh
VlJC chuyen man; chiu trach nhiem truce Chu tich Uy ban nhan dan thi tr~n va
ca quan chuyen man c~p huyen vS linh V\1'C duoc phan cong.

Neu cao tinh th§.n trach nhiem, chu dong giai quyet cong viec diroc giao,
sau sat voi ca sa, tan tuy phuc vu nhan dan, khong gay kh6 khan, phien ha cho
dan. NSu van dS giai quyet virot qua th~m quyen.iphai kip thai bao cao Ph6 Chu
tich phu trach hoac Chu tich dS xin y kiSn.

Tuan thu Quy che lam viec cua Uy ban nhan dan thi tran, chap hanh S\1'

phan cong cong tac cua Chu tich Uy ban nhan dan; giai quyet kip thai cong viec
theo dung chirc nang, nhiern vu duoc giao, khong dS t6n dong, un t~c; chap hanh
nghiem chinh quy dinh cua phap luat va noi quy ca quan.

Khong chuyen cong viec thuoc pham vi trach nhiern ca nhan len Chu tich,
Ph6 Chu tich hoac tv y chuyen cho can bQ, cong chirc khac; khong tir y giai
quyet cac cong viec thuoc trach nhiem cua can bo, cong chirc khac; trong tnrong
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hop noi dung cong viec c6 lien quan dSn can bo, cong chirc khac thi phai chu
dong phoi hop va kip thai bao cao Ph6 Chu tich hoac Chu tich xu IY.

Chiu trach nhiem bao quan, gifr gin h6 sa tai lieu lien quan dSn cong tac
chuyen mon; t6 chirc s~p xep, hru tnr tai lieu c6 h~ thong phuc vu cho cong tac
lau dai cua Uy ban nhan dan thi tran; thuc hien chS d(>bao cao bao dam kip thai,
chinh xac tinh hinh vS linh Vl,ICcong viec minh phu trach theo quy dinh cua Chu
tich Uy ban nhan dan thi trfrn.

2. Trach nhiem cu th~ ciia cac chirc danh cong chirc
2.1. Nhiem vu cua cong chirc Tai chinh - K~ toan
Ngoai viec thuc hien cac nhiem vu quy dinh tai khoan 1 DiSu 5 quy chS

nay, cong chirc Tai chinh - KS toan con c6 nhiern vu sau:
- Thuc hien quan ly cac du an d~u tu xay dung ca ban, tai san cong tai thi

trfrn theo quy dinh.
- KiSm tra va t6 ChtTCthuc hien cac hoat dong tai chinh, ngan sach theo

huong d~n cua co quan tai chinh cfrp tren; quyet toan ngan sach va thuc hien bao
cao tai chinh, ngan sach theo dung quy dinh cua phap luat.

- Thuc hien cong tac kS toan ngan sach (kS toan thu, chi ngan sach, kS
toan cac quy cong chuyen dung va cac heat dong tai chinh khac, kS toan tiSn
mat, tiSn giri, kS toan thanh toan, kS toan V?t tir, tai san, ...) theo quy dinh cua
phap luat;

- Thirc hien chi tiSn theo lenh chuan chi; thirc hien theo quy dinh vS quan
ly quy tiSn mat va giao dich d6i voi Kho bac Nha mroc vS xufrt nhap quy.

- Tham muu cho Uy ban nhan dan trong khai thac, SiT dung nguon thu,
thirc hien cac hoat dong tai chinh ngan sach dung quy dinh cua phap luat. Lap kS
hoach thu thue, quy hang vu trong nam, tham rmru dS xufrt voi UBND thi trfrn vS
viec thu cac khoan no dong UBND cua cac hQ chua thirc hien giao nQP. T6ng
hop kSt qua thu thue, quy, hang vu sau khi chot thu va qua trinh thu no dong cua
cac hQ voi Chu tich UBND.

- Thuc hien cac nhiem vu khac do Chu tich, Ph6 Chu tich UBND thi trfrn
giao.

2.2. Nhiem V\l ciia cong chirc Van hoa - Xa hQi
2.2.1.Nhiem V!l cua cting chicc van hod, thong tin, TDTT
Ngoai viec thuc hien cac nhiem vu quy dinh tai khoan 1 Dieu 5 quy chS

nay, cong chirc Van hoa thong tin con c6 nhiern vu sau:
- Tham muu voi Uy ban nhan dan va t6 chirc thirc hien nhiem vu trong

viec thong tin tuyen truyen giao due vS duong 16i, chinh sach cua Dang va phap
lu?t cua Nha mroc, tinh hinh kinh tS - chinh tri 6' dia phuong va dfru tranh chong
am rmru tuyen truyen pha hoai cua dich; bao cao thong tin du luan quan chung
v~ tinh hinh moi twang van hoa 6' dia phirong len Chu tich Uy ban nhan dan thi
tran.

- Tham rmru Uy ban nhan dan va t6 chirc thirc hien nhiern vu trong viec t6
clnrc cac hoat dong thS due, thS thao, van hoa van nghe quan chung, cac cau lac
bo, IS hQi truyen thong, bao v~ cac di tich lich sir van hoa, danh lam thang canh
6' dia phirong, diSm vui chai giai tri va xay dung nSp song van minh, gia dinh
van hoa, ngan chan viec truyen ba tir nrong phan dong, d6i truy duoi cac hinh
thirc van hoa, nghe thuat va cac t~ nan xa hoi khac 6' dia phuong,

E
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- Huang d~n, ki~m tra d6i voi t6 chirc va cong dan chap hanh phap luat
trong hoat dong van hoa thong tin, th~ due th~ thao.

- Giup Uy ban nhan dan thi tran thuc hien sa k~t, tong k~t bao cao cong
tac van hoa, van nghe, thong tin tuyen .ruyen, th~ due th~ thao a thi tr~n.

- Theo doi n~m ch~c tinh hinh giao due, y t~, tham rmru cho UBND phat
tri~n sir nghiep giao due.

- Lap chuang trinh, k~ hoach cong tac van hoa, van nghe, thong tin tuyen
truyen, th~ due th~ thao, phong trao xay dung khu dan cir van hoa, gia dinh van
hoa trinh UBND va t6 chirc thirc hien chuang trinh thee k~ hoach da diroc
duy~t.

- Ph6i hQ'Pvoi cac ban, nganh, doan th~ t6 chirc thuc hien cac nhiem vu
chinh tri cua dia phuong.

- Thirc hien cac nhiern vu khac do Chu tich, Pho Chu tich UBND thi trk
giao,

2.2.2. Nhiem V~l cua ciing chiec Van hod - LD TB&XH
Ngoai viec thuc hien cac nhiem vu quy dinh tai khoan 1 DiSu 5 quy ch~

nay, cong chirc Lao dong - TB&XH con co nhiem vu sau:
- Lap chuang trinh, k~ hoach cong tac Lao dong - TB&XH trinh Uy ban

nhan dan thi tran va t6 chirc thirc hien chuang trinh, k~ hoach diroc phe duyet.
- Th6ng ke dan s6, lac dong, tinh hinh viec lam, nganh nghe tren dia ban;

n~m so luong va tinh hinh cac d6i nrong chinh sach Lao dong - TB&XH.
- Huang d~n va nhan h6 sa cua nguoi xin hoc nghe, tim viec lam, nguoi

duoc huang chinh sach Uti dai, chinh sach xa hoi trinh Uy ban nhan dan thi tr~n
giai quyet thee tham quyen.

- Theo doi va don d6c viec thuc hien chi tra tro c~p cho ngiroi huang
chinh sach lac dong, thuong binh va xa hoi,

- Ph6i hQ'Pvoi cac doan th~ trong viec cham soc, giup do cac d6i tuong
chinh sach; quan I;' nghia trang liet S1, cong trinh ghi cong li~t S1 va bao tro xa
hoi, viec nuoi duong, cham soc cac d6i tuong xa hoi a cong dong.

- Theo doi thuc hien chuang trinh xoa doi giam ngheo.
- Giup Uy ban nhan dan thi tr~n thuc hien sa ket, tong k~t bao cao cong

tac lac dong - thirong binh va xa hoi a thi tr~n.
- Ph6i hQ'Pvoi cac ban, nganh, doan th~ t6 chirc thtrc hien cac nhiern vu

chinh tri cua dia phuong.
- Thirc hien cac nhiem vu khac do Chu tich, Pho Chu tich UBND thi tr~n

giao.
2.3. Nhiem vu ciia cong chirc Ttr phap - H,q_ tich.
2.3.1. Dang chi Pham Th] An "
Ngoai viec thuc hien cac nhiem vu quy dinh tai khoan 1 Dieu 5 quy che

nay con thuc hien cac nhiem vu sau:
- Chiu trach nhiern giup Chu tich UBND t6 chirc viec tiep dan, ti~p nhan

phan loai don thu khieu nai, t6 cao cua cong dan, bao cao kip voi Chu tich, Pho
Chu tich UBND d~ xem xet giai quyet. Don d6c cac b9 phan lien quan giai
quyet don thtr khi~u nai t6 cao cua cong dan thee S\1 chi dao cua Chu tich
UBND.
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- Th~m tra, ra scat cac van ban quy pham phap luat cua H9i d6ng nhan
dan va uy ban nhan dan thi tr~n bao cao co quan c6 tham quyen xem xet, quyet
dinh; t6 chirc 1~y y kien nhan dan d6i voi du an Iuat, phap lenh then k&hoach
cua Uy ban nhan dan thi tr~n va huang d~n cua co quan chuyen mon c~p tren.

- Thuc hien chirng thuc then th~m quyen d6i voi cac cong viec thuoc
nhiem vu duoc phap luat quy dinh.

- Giup Uy ban nhan dan thuc hien mot s6 cong viec clnrng nhan va then
d6i v@quoc tich, nuoi con nuoi; s6 hrong, chat luong v@dan s6 tren dia ban thi
tdn then quy dinh cua phap luat.

- Ph6i hop voi d6ng chi Vii Dinh Luan thirc hien cac nhiern Tir phap khac
- Ph6i hop voi cac b9 phan khac thuc hien nhiem vu chinh tri cua dia

phuong
- Thirc hien cac nhiem vu khac do Chu tich, Ph6 Chu tich UBND thi tran

gIaO
2.3.2. Dang chi Vii Dinn Luiin
Ngoai viec thirc hien cac nhiem vu quy dinh tai khoan 1 Di@u5 quy ch&

nay can thirc hien cac nhiem vu sau:
- Ph6i hop voi cong clnrc Van hoa - xa h9i giup UBND huang d~n cac khu

dan cir xay dung quy iroc, kiSm tra viec thirc hien quy uoc va cong tac giao due
phap luat tren dia ban; thuc hien tro giup phap 1y cho nguoi ngheo va d6i tuong
chinh sach theo quy dinh cua phap luat; quan 1y ill sach phap luat; t6 chirc phuc
vu nhan dan nghien elm phap luat; phoi hop hu6ng d~n hoat dong d6i voi t6 hoa
giai. Ph6i hop voi tnrong khu so ket, tong k&t cong tac hoa giai, bao cao voi
UBND thi trk va co quan tir phap c~p tren; Xay dung thi tr~n dat chuan ti&pcan
phap luat

- Thuc hien viec dang ky va quan ly h9 tich then cac nhiem vu cu thS
diroc phan c~p quan ly va dung th~m quyen duoc giao.

- Thuc hien cong tac tuyen truyen ph6 bi&n giao due phap luat, thong ke
tir phap o· thi tran.

- Giup Uy ban nhan dan v@cong tac thi hanh an theo nhiem vu cu thS duoc
phan c~p; phoi hop voi cac co quan, t6 chirc lien quan quyet dinh viec giao due tai
thi tr~n.

- Ph6i hop voi cac ban, nganh, dean thS t6 chirc thuc hien cac nhiem vu
chinh tri cua dia phuong.

- Ph6i hop voi dong chi Pham Thi An thuc hien cac nhiem vu c6 lien
quan.

- Thirc hien cac nhiem vu khac do Chu tich, Ph6 Chu tich UBND thi trk
giao.

2.4. Nhi~m vu cua cong chirc Dja chinh - Xay d1}.'ng, ,
Ngoai viec thirc hien cac nhiem vu quy dinh tai khoan 1 Dieu 5 quy che

nay can thirc hien cac nhiem VI,l sau:
- Lap s6 dia chinh d6i voi chu su dung d~t hop phap, l?p s6 muc ke toan

b9 d~t cua thi tran,
- Giup Uy ban nhan dan huang d~n thu tuc, tham tra dS xac nhan viec t6

chirc, h9 gia dinh dang ky d~t ban dftu, thuc hien cac quyen cong dan lien quan
toi d~t tren dia ban thi tran then quy dinh cua phap luat. Sau khi hoan t~t cac thu
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tuc thi co trach nhiem chinh Iy su biSn dQng d~t dai tren s6 va ban d6 dia chinh
dff duoc phe duyet.

- Th~m tra, I?p van ban d~ Uy ban nhan dan thi tran trinh Uy ban nhan
dan c~p tren quyet dinh vS giao d~t, . hu h6i d~t, cho thue d~t, chuyen muc dich
sir dung d~t, c~p gi~y chirng nhan quyen sir dung d~t d6i voi hQ gia dinh va ca
nhan va t6 chirc thuc hien quyet dinh do.

- B~lO quan h6 so dia gioi hanh chinh, ban d6 dia gioi dia chinh, ban d6
chuyen nganh, s6 dia chinh, s6 muc ke, s6 c~p gi~y chirng nhan quyen sir dung
d~t, s6 then doi biSn dong d~t dai, s6 lieu thong ke, ki~m ke, quy hoach - kS
hoach sir dung d~t tai tru sa Uy ban nhan dan thi tran, cac m6c dia gioi ...

- Tham muu, dS xuat voi UBND thi tr~n cac du an, dS an xay dung cac
cong trinh tren dia ban; Tham rmru voi UBND thi tr~n quan ly cong tac xay
dung, giam sat vS k9 thuat trong viec xay dung cac cong trinh phuc IQ'ia dia
phuong. Mo s6 then doi va hru gift h6 so xay dung cac cong trinh.

- Tuyen truyen, giai thich, hoa giai tranh chap vS d~t dai, tiep nhan don
thir khiSu nai, t6 cao cua dan vS d~t dai, d~ giup Uy ban nhan dan c~p co th~m
quyen giai quyet, thuong xuyen ki~m tra nh~m phat hien cac tnrong hQ'P vi
pham d~t dai d~ kiSn nghi Uy ban nhan dan thi tran xu IY.

- Tham gia tuyen truyen, pho bien vS chinh sach phap luat d~t dai, xay dung
- Quan Iy moc dia gioi hanh chinh.
- Thu thap tai lieu, s6 lieu vS s6 hrong d~t dai; tham gia xay dung quy

hoach, kS hoach sir dung d~t dai; ki~m tra viec thuc hien quy hoach, kS hoach sir
dung d~t dai dff diroc co quan nha mroc co th~m quyen phe duyet; Lap s6 bQthu
thue d~t phi nong nghiep hang nam.

- Thuc hien chS dQbao cao, thong ke d~t dai then thai gian va mfru quy dinh.
- Ph6i hQ'Pvoi co quan chuyen mon c~p tren trong viec do dac, l?p ban d6

dia chinh, ban d6 dia gioi hanh chinh, giai phong mat bang tren dia ban thi tran.
- Chu tri, phoi hQ'Pvoi cong chirc khac thirc hien cac thu tuc hanh chinh

trong viec tiep nhan h6 so va th~m tra d~ xac nhan nguon g6c, hien trang dang
ky va sir dung d~t dai, tinh trang tranh chap d~t dai va biSn dong vS d~t dai tren
dia ban; xay dung cac h6 so, van ban vS d~t dai va viec c~p phep cai tao, xay
dung cac cong trinh va nha a tren dia ban d~ Chu tich Uy ban nhan dan quyet
dinh hoac bao cao Uy ban nhan dan c~p tren xem xet, quyet dinh then quy dinh
cua phap luat.

- Thirc hien cac nhiern vu khac do Chu tich, Pho Chu tich UBND thi tran
giao.

2.5. Nhi~m vI} ciia cong clnrc Dia chinh - Nong nghiep - Xay d.,ng va
Moi truong

Ngoai viec thirc hien cac nhiem vu quy dinh tai khoan 1 DiSu 5 quy che
nay con thirc hien cac nhiem vu sau:

- Ph6i hQ'Pvoi HQ'Ptac xff dich vu nong nghiep t6 chirc van dong nhan
dan ap dung cac tiSn bQ khoa h9C k9 thuat van san xuat, dam baa cong tac v~
sinh moi tnrong tren dia ban, dam bao giao thong, quy hoach do thi. Huang dfrn
cac khu dan ctr thirc hien v~ sinh moi tnrong tren dia ban then dung quy dinh,

- Theo doi giam sat viec thirc hien su d\lng d~t nong nghi~p, kS ho?ch
giao thong thuy IQ'i.
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- Giup Uy ban nhan dan trong viec l~p k~ hoach, quy trinh t6 chirc quan
Iy, thirc hien dS dam bao cong UlCv~ sinh moi tnrong - chi~u sang do thi then
dung quy dinh,

- Thu thap tai lieu s6 lieu, l~p , ao cao v~ cong tac moi tnrong, da dang
sinh h9C, giao thong, thuy 19i, nong nghiep va xay dung quy hoach do thi,

- Th6ng ke, t~p hop dien tich ao, ruong da hop d6ng va chua hop d6ng
trong toan thi tr~n tham rrnru d~ xuat voi UBND v~ viec quan ly khai thac cac
nguon thu va viec ky k~t cac hop dong ao, ruong ngoai khoan; Lap k~ hoach thu
quy hoa 19i cong san hang nam, tham rmru d~ xu~t voi Uy ban nhan dan v~ viec
thu cac khoan no dong; Theo doi, don d6c cac he) giao nop sari hrong ao, ruong
then hop dong d8: ky voi UBND; xay dung bien phap thu san luong d6i voi cac
he) dang sir dung dien tich ao, h6, ruong ngoai khoan nhung chua 1<)1hop d6ng
voi UBND; Tong hop k~t qua thu hoa 19i hang V\1sau khi chot thu va qua trinh
thu no dong cua cac he) voi Chu tich UBND.

- Ph6i h9P voi ca quan chuyen rnon cap tren va cac be) phan chuyen men
cua UBND thi tr~n trong viec xu ly cac tnrong hop vi pham d~t nong nghiep
giao thong, thuy 19i, v~ sinh moi tnrong.

- T6 clnrc thirc hien viec d~p de, bo vung B~c - Hung - Hai, t6 clnrc hrc
hrong irng ciru he) de, phong chong lut bao then yeu c~u cua c~p tren va cua dia
phuong.

- Tham rmru UBND thi tran quan ly cong tac quan ly giao thong thuy 19i,
giai quyet viec c~p thoat mroc tai cac khu dan cu va tren dia ban thi tr~n.

- Tham gia tuyentruyen, ph6 bi~n v~ chinh sach phap luat moi tnrong -
do thi tai cong d6ng.

- Thuc hien cac nhiern V1,l khac do Chu tich, Ph6 Chu tich UBND thi tr~
giao.

2.6. Nhiem V\l ciia cong chirc Van phong - Th8ng ke
2.6.1. DAng chi Nguy~n Th] Ly
Ngoai viec thuc hien cac nhiem vu quy dinh tai khoan 1 f)i~u 5 quy ch~

nay can thuc hien cac nhiem V\1sau:
- Thirc hien nhiern V\1thong tin v~ cac chu truang, quyet dinh quan trong

cua Uy ban nhan dan, v~ cac cong viec chi dao, di~u hanh cua Chu tich, Ph6
Chu tich Uy ban nhan dan va cac linh V\ICkhac then quy dinh cua phap luat

- Giup Uy ban nhan dan xay dung chuong trinh cong tac, lich lam viec
dinh ky va de)t xuat cua Hoi d6ng nhan dan, Thuong true Hoi d6ng nhan dan, Uy
ban nhan dan, Chu tich Uy ban nhan dan, then doi thirc hien chuong trinh, lich
lam viec; t6ng hop bao cao tinh hinh kinh t~ - X3. hoi, tham muu giup UBND
trong viec chi dao thirc hien,

- Giup Uy ban nhan dan du thao van ban trinh c~p c6 tham quyen; lam
bao cao giri len c~p tren.

- True ti~p quan ly con d~u cua HDND, UBND thi tran; lam cong tac thu
quy cua Uy ban nhan dan; ghi chep bien ban cua cuoc h9P cua Uy ban nhan dan.

- Tnrc tiep then doi va quan ly tai san cong sa
- Giup Chu tich Uy ban nhan dan trong viec xay dung chinh quyen dien

tir; cai each hanh chinh, kiem soat thu tuc hanh chinh; tham rmru duy tri va van
hanh Cong thong tin cua thi tran; tham rmru duy tri h~ thong cai ti~n h~ thong

; j
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ch~t hrong theo tieu chu~n TCVN ISO 9001 :2015; t~.phQ'P, thong kc va quan ly
co sa dfr lieu theo cac linh vue tren dia ban; t6ng hQ'P, theo d5i, bao cao viec
thuc hien quy che lam viec cua Uy ban nhan dan thi tr~n va thirc hien quy chS
dan chu a co sa theo quy dinh cua phap luat;

- Giup Thirong true HDND va lanh dao UBND t6 chirc cac ky hop.
- Ph6i hop voi cac ban, nganh, doan thS t6 chirc thirc hien nhiem vu chinh tri

cua dia phirong. Ph6i hop voi cac cong chirc khac thirc hien cac nhiem vu co lien
quan.

- Thirc hien cac nhiem vu khac do Chu tich, Pho Chu tich UBND thi tr~n
giao.

2.6.2. Dang chi Hoang Th] Xnng
Ngoai viec thuc hien cac nhiem vu quy dinh tai khoan 1 Di€u 5 quy chS

nay con thirc hien cac nhiern vu sau:
- Thuc hien nhiem vu thong tin v€ cac chu tnrong, quyet dinh quan trong

cua Uy ban nhan dan, v€ cac cong viec chi dao, dieu hanh cua Chu tich, Pho
Chu tich Uy ban nhan dan va cac linh V\lC khac theo quy dinh cua phap luat.

- Thirc hien nhiern vu diroc ph an cong v€ cong tac b~u cir dai biSu Quoc
hoi va HDND cac cap theo quy dinh cua phap luat; Thirc hien huang d~n cong
tac b~u cir Truong khu dan cu.

- Don d6c cac bQ phan; can bo, cong chirc thuc hien chS oQ bao cao va
nhan bao cao tong hQ'Ptrinh UBND thi tran,

- TiSp nhan va tra kSt qua tai bQ phan " MQt cira"; thirc hien thanh toan
phi, l~ phi voi co quan thuS.

- Giup UBND thi tran v€ cong tac ton giao, tin nguong, thanh nien
- True tiSp lam cong tac van thu - luu trfr.
- True tiep lam cong tac thong ke.
- Dam bao di€u kien co sa vat ch~t phuc vu cho cac ky h9P HQi d6ng

nhan dan va cuoc h9P cua Uy ban nhan dan.
- Ph6i hop voi cac ban, nganh, doan thS t6 chirc thirc hien nhiern vu chinh tri

cua dia phirong. Ph6i hop voi cac cong chirc khac thirc hien cac nhiem vu co lien
quan.

- Thirc hien cac nhiern vu khac do Chu tich, Pho Chu tich UBND thi tran
giao.

2.7. Nhiem vu cua cong clnrc Van phong Dang uy - NQiv\I, ,
Ngoai viec thuc hien cac nhiern vu quy dinh tai khoan 1 Dieu 5 quy che

nay con thirc hien cac nhiem vu sau:
- Thirc hien nhiern vu thong tin vS cac chu tnrong, quyet dinh quan trong

cua Uy ban nhan dan, vS cac cong viec chi dao, di€u hanh cua Chu tich, Pho
Chu tich Uy ban nhan dan va cac Iinh V\IC khac theo quy dinh cua phap luat.

- Thirc hien cac cong viec do Dang uy giao.
- Theo doi, thong ke so hrong, chat luong can bQ cong chirc va can bQban

chuyen trach.
- Tham rmru, giup Uy ban nhan dan t6 chirc thuc hien nhiern vu, quyen

han cua Uy ban nhan dan trong cac Iinh V\IC: thi dua, khen thirong, ky luat; tham
rmru giai quyet chS dQ chinh sach d6i voi can bo, cong chirc theo quy dinh cua
phap luat;
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- Ph6i hop cong chirc Dia chinh - Xay dung quan ly m6c dia gioi hanh
chinh

- Thirc hien nhiem vu diroc phan cong vS cong tac b~u cir dai biSu Quoc
hoi va I-IDND cac c~P theo quy dinh cua phap luat; Thuc hien huang d~n cong
tac b~u cir Truong khu dan cu.

- Ph6i hop voi cac ban, nganh, doan thS t6 chirc thirc hien nhiem vu chinh hi
cua dia phuong. Ph6i hop voi cac cong chirc khac thirc hien cac nhiem vu c6 lien
quan.

- Thuc hien cac nhiem vu khac do Chu tich, Ph6 Chu tich UBND thi tdn
giao.

Di~u 6. Trach nhiem, pharn vi ghii quyet cong vi~c cua can bQ khdng
ch uyen trach, Trmrng kh u dan ctr th] trfin

1. Can bQ khong chuyen trach thi tran chiu trach nhiem truce Dy ban nhan
dan va Chu tich Dy ban nhan dan thi tr~n vS nhiem vu duoc phan cong theo quy
dinh cua phap luat.

2. Truong khu dan cu chiu trach nhiem tnroc Chu tich UBND thi tran vS
moi mat hoat dong cua khu dan cu; t6 chirc thuc hien moi nhiern vu cong tac
tren dia ban; thuong xuyen bao cao tinh hinh cong viec voi Chu tich, Ph6 Chu
tich phu trach; dS xu~t giai quyet kip thai nhirng ki~n nghi cua cong dan, t6 chirc
trong khu dan cu.

Chirong III
QUAN H:¢ CONG TAc CDA uv BAN NHAN DAN THI TRA.N

Di~u 7. Quan h~ vo; Dy ban nhan dfin huy~n va co' quan chuyen mfm cfip
huy~n

1. Dy ban nhan dan thi tr~n va Chu tich Dy ban nhan dan thi tr~n chiu sir
chi dao cua Dy ban nhan dan huyen, chiu trach nhiem va bao cao cong tac tnroc
Uy ban nhan dan huyen,

Trong chi dao diSu hanh, khi gap nhirng van dS vuot qua tham quyen hoac
chua duoc phap lu~t quy dinh, Dy ban nhan dan thi tr~n phai bao cao kip thai dS
xin y ki~n chi dao cua Dy ban nhan dan huyen; thuc hien nghiem tuc ch~ dQ bao
cao tinh hinh voi Dy ban nhan dan huyen va co quan chuyen mon c~p huyen
theo guy dinh hien hanh vS ch~ dQ thong tin bao cao.

2. Uy ban nhan dan thi tr~n chiu su chi dao, huang d~n, kiem tra, don d6c
vS chuyen mon, nghiep vu cua co quan chuyen mon c~p huyen trong thuc hien
nhiem vu chuyen mon tren dia ban thi tran; c6 trach nhiem phoi hQ'P voi co quan
chuyen mon c~p huyen trong dao tao, b6i duong nghiep vu cho can bQ, cong
chirc thi tran, tirng biroc nang cao ch~t luong dQi ngii can bQ, cong chirc thi tr~n.

Dy ban nhan dan thi tran b6 tri can bo, cong chirc du nang lire dap img
yeu c~u theo d5i cac linh vue cong tac theo huang d~n nghiep vu cua c~p tren,
gift m6i lien h~ chat che voi co quan chuyen men c~p huyen, tuan thu sir chi dao
thong nh~t cua co quan chuyen mon c~p tren.

Di~u 8. Quan h~ vOl Dang iiy, HQi dang nhan dan, M~t tr~n T6 quAc
va cac doan th~ nhan dan th] trfin

1. Quan h~ voi Bang uy thi tran:
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a) Uy ban nhan dan thi tr~n chiu S\I lanh dao cua Dang uy thi tran trong
viec thirc hien nghi quyet cua Dang, phap luat cua Nha mroc va cac van ban chi
dao cua co quan nha mroc c~p tren;

b) Uy ban nhan dan thi tr~n chu dong dS xuat voi Dang uy phuong huang,
nhiem vu cu thS vS phat triSn kinh tS - xa hoi, thu, chi ngan sach, giu vfrng an
ninh, tr?t tv an toan cua thi tran, nang cao dai song nhan dan va nhtrng van dS
quan trong khac a dia phuong; co kS hoach dao tao, b6i dirong dS gioi thieu voi
Dang uy nhtrng can bo, dang vien co pham chat, nang hrc dam nhiem cac clnrc
vu cong tac chinh quyen.

2. Quan he voi HQi d6ng' nhan dan thi tdn:
a) Uy ban nhan dan thi tr~n chiu S\I giam sat cua HQi dong nhan dan thi

tran; chiu trach nhiern t6 chirc thuc hien Nghi quyet cua H9i dong nhan dan, bao
cao tnroc H9i dong nhan dan thi tran; phoi hop voi Thuong tnrc H9i d6ng nhan
dan chu~n bi noi dung cac ky h9P cua HQi d6ng nhan dan thi tran, xay dung cac
dS an trinh H9i dong nhan dan thi tdn xem xet, quyet dinh; cung c~p thong tin vS
hoat dong cua Uy ban nhan dan thi tran, tao diSu kien thuan loi cho hoat dong cua
cac dai biSu HQi d6ng nhan dan thi tran;

b) Cac thanh vien Uy ban nhan dan thi tr~n co trach nhiern tra loi cac ch~t
van cua dai biSu HQi dong nhan dan; khi diroc yeu cau, phai bao cao giai trinh
vS nhfrng van dS co lien quan dSn cong viec do minh phu trach;

c) Chu tich Uy ban nhan dan thi tdn thuong xuyen trao d6i, lam viec voi
Thuong true HQi dong nhan dan thi tr~n dS n~m tinh hinh, thu thap y kiSn cua cir
tri; cung Thuong true H9i dong nhan dan thi tr§.n giai quyet nhtrng kiSn nghi,
nguyen vong chinh dang cua nhan dan.

3. Quan he voi Mat tran T6 quoc Viet Nam va cac dean thS nhan dan thi tran:
Uy ban nhan dan thi tr~n phoi hop chat che voi Mat tran T6 quoc va cac

doan thS nhan dan cung c~p trong thirc hien cac nhiem vu cong tac, cham 10 doi
song va bao v~ loi ich cua nhan dan; tao diSu kien cho cac t6 clnrc nay hoat dong
co hieu qua; dinh ky 6 thang mot lfrn hoac khi th~y cfrn thiSt thong bao vS tinh
hinh phat trien kinh tS - Xa hoi hoi, cong khai ngan sach dia phuong va cac hoat
dong cua Uy ban nhan dan cho cac t6 clnrc nay biSt dS phoi hop, van dong, t6
chirc cac tang lap nhan dan chap hanh dung dtrong 16i chinh sach, phap luat va
thirc hien t6t nghia V1,l cong dan d6i voi Nha mroc,

f)i~u 9. Quan h~gifra Dy ban nhan dan th] tr~n vo; Truong khu dan ctr
1. Chu tich Uy ban nhan dan thi tr~n phan cong cac thanh vien Uy ban nhan

dan phu trach, chi dao, nam tinh hinh cac khu dan cu. Hang thing, cac thanh vien Uy
ban nhan dan lam viec voi Truong khu dan cu tliuQc dia ban diroc phan cong phu
trach hoac tnrc tiep lam viec voi khu dan cu dS nghe phan anh tinh hinh, kiSn nghi va
giai quyet cac khieu nai cua nhan dan theo quy dinh cua phap luat.

2. Truong khu dan cu phai thirong xuyen lien h~ voi HQi d6ng nhan dan,
Uy ban nhan dan thi tran dS t6 chirc quan triet cac chu tnrong, chinh sach cua
Dang va Nha mroc, cac van ban chi dao diSu hanh cua co quan nha nuac c§.p
tren va cua H9i d6ng nhan dan, Uy ban nhan dan thi tr~n dS triSn khai th\Ic hi~n;
phit huy quySn lam chu cua nhan dan, th\Ic hi~n t6t Phap l~nh dan chu a co sa.

TruOng khu dan cu kip thai bao cao Uy ban nhan dan va Chu tich Uy ban
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nhan dan thi tran tinh hinh moi mat cua Khu dan cir, gap phan gift gin an ninh
tr~t tir tren dia ban.

Chiro'ng IV
CHE DO HOI HQP, CIA I QUYET CONG vrsc

J)i~u 10. Ch~ dQ hQi hQP, lam vi~c cua Uy baD nhan dfin th] tr~D
1. Phien hop Uy ban nhan dan th] tr~n:
1.1. Uy ban nhan dan thi tr~n m6i thang h9P mot l~n vao ngay 28 hang

thang va diroc chuyen vao ngay khac khi ngay 28 la ngay l~ hoac ngay nghi.
Thanh ph~n tham du phien h9P gom co: Chu tich, Pho Chu tich va cac Uy

vien Uy ban nhan dan thi tran, phien h9P hop l~ khi co 2/3 s6 thanh vien tham du,
Uy vien UBND phai tham du d~y du cac phien h9P, nSu vang mat phai duoc sir
d6ng y cua Chu tich UBND.

1.2. Phien h9P UBND mo rong m6i thang 1 lk vao ngay 05 hang thang ( nSu
ngay 05 la ngay l~ hoac ngay nghi thi duoc chuyen sang ngay lam viec tiSp theo).

Thanh phk tham du phien h9P g6m co: Chu tich, Pho Chu tich va cac Uy
vien Uy ban nhan dan thi tran, cong chirc UBND. Chu tich Uy ban nhan dan moi
Thuong tnrc Dang uy, Thuong tnrc HQi d6ng nhan dan, Thirong tnrc UB MTTQ
cung tham dir. Truong cac ban, nganh, doan thS , Bi thu chi bQ va cac Truong khu
dan cu diroc moi tham du khi ban vS cac cong viec co lien quan. Dai biSu moi
tham dir duoc phat biSu y kiSn nhirng khong co quyen biSu quyet. Truong hop
nhimg v~ dS c~n thiet, UBND thong bao kSt qua phi en h9P tren phU011gtien thong
tin dai cluing dS nhan dan nam duoc.

1.3. NQi dung phien h9P:
NQi dung phi en h9P cua Uy ban nhan dan thi tran gom nhtrng v~n dS

duoc quy dinh tai khoan 1 DiSu 3 Quy chS nay.
1.4. Trinh tv phien h9P:
- Chu tich Uy ban nhan dan chu toa phien hop. Khi Chu tich vang mat, uy

quyen Pho Chu tich chu toa phien h9P;
- Van phong Uy ban nhan dan bao cao s6 thanh vien Uy ban nhan dan co

mat, vang mat, dai biSu ducc moi du va chuang trinh phien h9P; Neu ly do h9P
- Chu to? ( hoac giao chi 1 dS an, chuong trinh, du an hoac cong chirc

chuyen mon) bao cao tom t~t noi dung, nhirng v§.n dS can co y kiSn khac nhau,
nhtrng v~n dS c~n thao luan va xin y kien tai phi en h9P;

- Cac dai biSu du h9P phat bieu y kien, bay to ro rang chinh kien, quan
diSm d6i voi tirng nQi dung (khong phat biSu chung chung hoac khong co y
kien).

- Cac can bo, cong chirc UBND, can bQ khong chuyen trach thi tran,
Truong cac ban, nganh va tnrong Khu dan ctr, lanh dao cac t6 clnrc bao cao, tv
danh gia kSt qua hoat dong thang truce (ket qua, hieu qua, t6n tai, kho khan,
nguyen nhan va huang kh~c phuc); dang ky lich cong tac, t6 chirc thuc hien, giai
quyet nhiem vu thang hien tai bang van ban (cu thS vS thai gian, con nguoi, kinh
phi, diSu kien bao dam ... ).
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- Chu toa phien h9P danh gia, ket luan tung noi dung va l~y biSu quyet.
NQi dung diroc thong qua n~u duoc qua mra tong s6 thanh vien Uy ban nhan dan
biSu quyet tan thanh.

Truong hop v~n dS thao luan chua diroc thong qua thi Chu toa yeu c~u
chu~n bi them dS trinh lai vao phien h9P khac;

- Chu toa phat biSu y ki~n k~t luan phien hop.
2. Giao ban cua Chii tich, Ph6 Chii tich
a) Hang tuan, Chu tich va Pho Chu tich h9P giao ban mot l~n theo quyet

dinh cua Chu tich dS kiem diSm tinh hinh, thong nhat chi dao cac cong tac; xu ly
cac vftn dS moi nay sinh; nhirng van dS c~n bao cao xin y kien cua Uy ban nhan
dan, HQi d6ng nhan dan thi tran, Uy ban nhan dan huyen; chu~n bi noi dung cac
phien h9P Uy ban nhan dan, cac hoi nghi, cuoc h9P khac do Uy ban nhan dan thi
trftn chu tri triSn khai. Thuong tnrc HQi d6ng nhan dan, Chu tich M?t tran T6
quoc va nguoi dirng d~u cac doan thS nhan dan cling cftp va can bQ, cong clnrc thi
trftn diroc moi tham du khi ban vS cac vftn dS co lien quan;

b) Trinh tv giao ban:
- Van phong Uy ban nhan dan thi trftn bao cao nhtrng cong viec chinh da

giai quyet tuan tnroc, nhirng kho khan, vuong mac, t6n tai va cac cong viec c~n
xu ly; chuang trinh cong tac tuan;

- Chu tich, Pho Chu tich thao Iuan, quyet dinh mot s6 vftn dS thuoc tham
qUYSnva xu ly cac noi dung cong taco

3. Khi c~n thiet, Uy ban nhan dan thi trftn trieu t~p cac Truong, pho khu
dan cir, mot s6 can bo, cong chirc h9P dS chi dao, giai quyet cac van dS theo yeu
c~u nhiem V\!.

4. Sau thang mot l~n hoac khi thay c~n thiet, Uy ban nhan dan h9P lien
tich voi Thuong true Dang uy, Thuong true HQi dong nhan dan, Chu tich Mat
tran T6 quoc va nguoi dung d~u cac doan thS nhan dan, can bQ khong chuyen
trach va cong chirc thi tran, Truong khu dan cir dS thong bao tinh hinh kinh tS -
xa hoi, kiem diSm su chi dao, diSu hanh cua Uy ban nhan dan va triSn khai
nhiern V\! cong tac s~p toi.

5. Cac hQi nghi chuyen dS, so ket, tong kSt cong tac 6 thang, ca nam cua
Uy ban nhan dan thi tran vS cac nhiern V\! cong tac C\! thS duoc t6 chirc theo
huang d~n cua co quan nha mroc cftp tren.

6. Lam viec voi Uy ban nhan dan huyen va co quan chuyen mon cftp
huyen tai thi tran: ' ,

a) Theo chuang trinh da diroc Uy ban nhan dan huyen thong bao, Chu
tich Uy ban nhan dan thi tran chi dao Pho Chu tich, Uy vien Uy ban nhan dan,
cac can bo, cong chirc co lien quan cung Van phong Uy ban nhan dan thi trftn
chuan bi noi dung, tai lieu lam viec voi Uy ban nhan dan huyen va co quan
chuyen mon cftp huyen;

b) Can cir noi dung cong tac C\! the, Chu tich Uy ban nhan dan thi trftn co
thS uy qUYSncho Pho Chu tich phu trach linh vue chiu trach nhiern chu~n bi noi
dung va tnrc tiSp lam viec voi co quan chuyen mon cftp huyen, bao cao k~t qua
va xin y ki~n Chu tich vS nhtrhg cong viec c~n trien khai.
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7. Cac can bi?, cong chirc thi td.n phai tham du d~y du va dung thanh phan
quy dinh cac cuoc h9P, t?P hu~n do c~p tren trieu t?P; sau khi dir h9P, tap hu~n
xong phai bao cao k€t qua cuoc h9P va k€ hoach cong viec c~n tri@n khai voi
Chu tich hoac Pho Chu tich.

8. Viec t6 chirc cac cuoc h9P va ti€p khach cua Dy ban nhan dan phai
quan triet tinh th~n thiet thuc, ti€t kiem, chong lang phi.

9. Trach nhiem cua Van phong Dy ban nhan dan trong phuc vu cac cuoc
h9P va ti€p khach cua Dy ban nhan dan thi tran:

a) Chu dong d@xuat, b6 tri lich h9P, lam viec, cling voi cac can bo, cong
chirc co lien quan d€n ni?i dung cuoc h9P, tiep khach chu~n bi cac di@ukien phuc
vu;

b) Theo chi dao cua Chu tich Uy ban nhan dan, phoi hop voi can bo, cong
chirc lien quan chuan bi ni?i dung, chuang trinh ca~ cuoc h9P, lam viec; giri gi~y
moi va tai lieu d€n cac dai bieu; ghi bien ban cac cuoc hop.

f)i~u 11. Giai quy~t cac eong vi~e ciia Dy ban nhan dan th] tr~n
l. Chu tich Dy ban nhan dan thi tr~n chiu trach nhiem chi dao, t6 clnrc

viec giai quyet cong viec cua cong dan va t6 chirc thee co ch€ "mot cira'' tir tiep
nhan yeu c~u, h6 so den tra k€t qua thong qua mot d~u m6i la "bf phan ti€p
nhan va tra k€t qua" tai Dy ban nhan dan; ban hanh quy trinh v@tiep nhan h6 so,
xu ly, trinh ky, tra k€t qua cho cong dan thee quy dinh hien hanh.

2. Cong khai, niem y€t tai tru so Dy ban nhan dan cac van ban quy pham
phap luat cua Nha mroc, cua Hoi d6ng nhan dan, Dy ban nhan dan thi tran, cac
thu tuc hanh chinh, phi, l~ phi, thai gian giai quyet cong viec cua cong dan, t6
chirc; bao dam giai quyet cong viec nhanh chong, thuan tien cho t6 chirc va cong
dan; xu ly kip thai moi bi@u hien gay phien ha, nhfing nhieu nhan dan cua can
bi?, cong chirc thi tran,

3. Dy ban nhan dan thi tran co trach nhiem phoi hop cac bi? phan co lien
quan cua Uy ban nhan dan thi tr~n hoac voi Dy ban nhan dan huyen d@giai quyet
cong viec cua cong dan va t6 chirc; khong d@nguoi co nhu c~u lien h~ cong viec
phai di lai nhieu l~.

4. B6 tri du can bi?, cong clnrc co nang IlJCva pham chat t6t, co kha nang
giao ti€p voi cong dan va t6 chirc lam viec 0-bi? phan ti€p nhan va tra k€t qua.

f)i~u 12. Cac loai chuong trinh eong tac
UBND thi tr~n co chuang trinh cong tac nam va thang; Chu tich va Pho

chu tich co chuang trinh cong tac hang tuan.
1. Chirong trinh cong tac nam cua UBND thi tr~n thS hien t6ng quat cac

dinh huong, nhiem vu cua UBND thi tran tren t~t ca cac linh VlJCcong tac trong
nam.

- Cham nhat VaG ngay 10 thang 12 hang nam, cac bi? phan thuoc UBND
giri Van phong UBND danh muc nhirng nhiern vu c~n trinh UBND, Chu tich
UBND trong nam toi. Van phong UBND tong hop va du thao Chirong trinh
cong tac nam sau cua UBND va cham nh~t VaG ngay 15 thang 12 hang nam giri
lai cho cac bi? phan co lien quan d@tham gia y ki€n.

•l

".'
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- Trong thai han 7 ngay kS tir ngay nhan diroc du thao Chuang trinh cong
tac cua UBND, cac bQ phan phai co y kiSn chinh thirc bang van ban. Trong thai
han 10 ngay kS tir ngay UBND thong qua dir thao Chuang trinh cong tac nam,
Van phong UBND phai hoan chinh van ban trinh Chu tich ky ban hanh.

2. Chuong trinh cong tac thang bao gom danh muc cac nhiem vu va noi
dung cac phien hop UBND trong thang.

Ngay 25 hang thang ( neu trung VaG ngay nghi thi tnroc ngay 25) cac bQ
phan chuyen mon cua UBND, Truong cac nganh giri bao cao kSt qua cong tac
thang vS Van phong UBDN. Bao cao dtroc soan theo phong chfr Time New
Ronam va giri vS dia chi ,horn thir ubndthitrancamgiang($gmail. com. Van phong
UBND co trach nhiem tong hop bao cao va cap nhat ket qua theo doi cong tac
thang giri toi Chu tich, Pho Chu tich UBND quyet dinh,

3. Khi Chuang trinh cong tac nam diroc ban hanh, Van phong UBND
phai gui cho cac thanh vien UBND, cong chirc va cac bQ phan lien quan va thirc
hien.

Di~u 13. Chu~n hi cac churrng trinh, k~ hoach, d~ an
1. Cac chuong trinh, kS hoach, dS an .... , cac nhiem vu lien quan dSn bQ

phan nao thi can bo, cong chirc diroc phan cong o linh vue do chufrn bi noi dung
kS hoach; tnrong hop lien quan toi nhiSu bQ phan thi Chu tich UBND phan cong
cac thanh phan tham gia chu~n bi kS hoach noi dung trinh UBND thi tdn xem
xet quyet dinh, dong thai cac can bo, cong chirc t6 chtrc thuc hien chuang trinh
kS hoach da duoc UBND thi tran nh~t tri thong qua.

Khi cac bQ phan chuyen mon cua UBND thi tran nhan duoc kS hoach
trien khai cac chuong trinh, dS an cua ca quan cap tren thuoc Iinh vue minh phu
trach thi phai nghien ciru ky noi dung van ban, tham rmru dS xu~t voi UBND thi
tran phuong an, kS hoach bien phap t6 chtrc thuc hien tai dia phirong dong thai
t6 chirc thuc hien nhiern vu do khi duoc UBND thi tran thong qua.

2. Su phoi hop trong khau chuan bi dS an trinh UBND thi tran la quyen
han va trach nhiem cua cac thanh vien UBND va cac bQ phan chuyen mono Chu
cac dS an moi cac t6 chirc, ca nhan lien quan dSn thao luan, xay dung va thirc
hien cong tac chu~n bi

Di~u 14. Ch~ d{} lam vi~c cua can h{}, cong chirc th] tr~n
ChS dQ lam viec cua can bo, cong chirc thi tr~n thirc hien theo Luat can

bo, cong chirc va Thong nr 13/2019/TT-BNV ngay 06 thang 11 nam 2019 cua
BQ NQi vu huang dfrn mot so quy dinh vS can bo, cong chirc c~p xa va nguoi
hoat dong khong chuyen trach a c~p xa, a thon, t6 dan pho.

ChS dQ tiep dan tai 11"\1 sa dS giai quye] cac thu tuc hanh chinh van cac
ngay trong tuan tir thir 2 dSn thir 6. Chu tich UBND thi tr~n tiep cong dan m6i
tuftn mot buoi VaGngay thir 6 hang tuan,

Cac thanh vien, can bQ chuyen mon cua UBND thi tr~n chap hanh nghiem
tuc chS dQ thirong tnrc tiep dan, dam bao dung gio, dung quy dinh, neu vang mat
phai bao cao voi Chu tich hoac Pho Chu tich UBND thi tran.

Can bQ, cong chirc cua UBND thi tr~n thirc hien nghiem tuc chS dQ bao cao
dinh Icy hoac dot xuat voi thuong tnrc UBND thi tr~ va voi cac ca quan c~p tren.

Cac thanh vien, can bo, cong chirc UBND thi tran phai sau sat nam chac
tinh hinh co sa duoc phan cong phu trach hoac a dia ban cir tni. Kip thai cling
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voi co sa xu ly cac vu viec phat sinh sau do phai bao cao voi UBND thi tr~n,
tnrong hop phat sinh vu viec lien quan toi 6n dinh chinh tri anh huang toi viec
thuc hien nhiem vu cua co sa va cua UBND thi tr~n thi phai kip thai bao cao xin
y kiSn chi dao cua lanh dao UBND thi trftn.

l)i~u 15. Ti~p cong dan, giai quyet khi~u nai, t6 cao cu~ cong da~
1. Chu tich Uy ban nhan dan tiep dan vao thir 6 hang tuan, lich tiep dan

diroc cong b6 cong khai dS nhan dan biSt. Chu tich va cac thanh vien khac cua
Uy ban nhan dan phai luon co y tlnrc l~ng nghe y kien phan anh, giai quyet kip
thai hoac huang d~n cong dan thuc hien nhiern vu, quyen han cua minh.

Uy ban nhan dan thi tran phdi hop voi cac doan thS co lien quan, chi dao
can bo, cong chirc t6 chirc viec tiSp dan theo lich quy dinh, giai quyet khiSu nai,
t6 cao va kien nghi cua cong dan theo th~m quyen; khong dun dfty trach nhiern
len c~p tren. Nhfrng thu tuc hanh chinh lien quan dSn quyen va 19i ich hop phap
cua cong dan phai duoc giai quyet nhanh chong theo quy dinh cua phap luat.
D6i voi nhirng vu viec vuot qua th~m quyen, phai huong d~n chu dao, ti mi dS
cong dan dSn dung co quan co thftm quyen tiep nhan giai quyet.

Truong khu dan cu co trach nhiem n~m vfrng tinh hinh an ninh tr?t 1\1', vi
pham d~t dai, nhfrng thac mac, rnau thuan trong noi bQ nhan dan, nhtrng viec phat
sinh trong khu dan cu chu dong giai quyet, nSu vuot qua tham quyen thi d~ xu~t
voi Uy ban nhan dan thi tr~ kip thai giai quyet, khong dS t6n dong keo dai.

2. Can bQ, cong chirc phu trach tirng linh V\IC cong tac cua Uy ban nhan
dan thi tr~ chiu trach nhiern giup Chu tich Uy ban nhan dan tiSp cong dan; tiSp
nhan, phan loai, chuyen kip thoi dSn bQ phan, co quan co trach nhiern giai quyet
cac don thir khiSu nai, t6 cao cua cong dan.

Di~u 16. Ph6i hop gifra Dy ban nhan dan voi Thanh tra nhan dan th] tr~n
Uy ban nhan dan thi tr~n co trach nhiem:
1. Thong bao kip thai cho Ban Thanh tra nhan dan nhtrng chinh sach,

phap lu?t lien quan dSn t6 chirc, hoat dong, nhiem vu cua HQi d6ng nhan dan,
Uy ban nhan dan thi tran; cac muc tieu va nhiern vu phat triSn kinh tS - X8. hoi
hang nam cua dia phuong.

2. Yeu c~u t6 chirc, ca nhan co lien quan cung c~p d~y dll va kip thai cac
thong tin, tai lieu c~n thiet cho Ban Thanh tra nhan dan,

3. Xem xet, giai quyet kip thai cac kien nghi cua Ban Thanh tra nhan dan;
xu ly nghiem minh nguoi co hanh vi can tro hoat dong cua Ban Thanh tra nhan
dan hoac nguoi co hanh vi tra thu, tru dap thanh vien Ban Thanh tra nhan dan,

4. Thong bao cho Ban Thanh tra nhan dan kSt qua giai quyet khieu nai, t6
cao, viec thuc hien Quy che dan chu a co sa; h6 tro kinh phi, phuong tien dS
Ban Thanh tra nhan dan hoat dong co hieu qua theo quy dinh cua phap luat.

Di~u 17. Thong tin tuyen truyen va bao cao
1. Uy ban nhan dan thi tr~n chiu trach nhiern t6 chirc cong tac thong tin

tuyen truyen, ph6 biSn chu tnrong duong l6i, chinh sach phap lu?t cua Dang va
Nha mroc, cac van ban cua HQi d6ng nhan dan, Uy ban nhan dan thi tr~ toi
nhan dan bang nhirng hinh thirc thich hop; khai thac co hieu qua h~ thong truyen
thanh, nha van hoa, tu sach phap luat, diSm biru dien - van hoa thi tran dS tuyen
truyen, ph6 bien, giai thich duong l6i, chinh sach, phap lu?t.

)
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Khi co v~n dS dot xuat, phirc tap nay sinh, Uy ban nhan dan thi tdn phai
bao cao tinh hinh kip thai voi Uy ban nhan dan huyen bang phuong tien thong
tin nhanh nhat.

2. Dinh ky hang thang hoac dot xu~t, cac thanh vien Dy ban nhan dan, can
bo, cong chirc thi tran, Truong khu dan cu co trach nhiem tong hop tinh hinh vS
linh VlJC va dia ban minh phu trach, bao cao Chu tich Dy ban nhan dan thi tr~n d~
bao cao Dy ban nhan dan huyen va ca quan chuyen mon c~p huyen theo quy dinh,

3. Van phong Dy ban nhan dan thi tr~n giup Dy ban nhan dan, Chu tich
Dy ban nhan dan t6ng hop bao cao kiem di~m chi dao, dieu hanh cua Dy ban
nhan dan theo dinh ky 6 thang va ca nam; bao cao tong ket nhiem ky theo quy
dinh. Bao cao duoc giri HQi dong nhan dan thi tr~n va Dy ban nhan dan huyen,
d6ng giri cac thanh vien Dy ban nhan dan, Thuong tnrc Dang uy, Thuong true
HQi dong nhan dan, Mat tran T6 quoc va cac doan th~ nhan dan thi tdn.

J)i~u 18. Ch~ dQ tt}' phe binh va phe binh
Hang narn can bo, cong chirc cua UBND thi tran ki~m diem danh gia kSt

qua thuc hien chirc trach nhiem vu diroc phan cong bang van ban, thai gian vao
thang 12 hang nam. Cac ca nhan trinh bfty ban tir ki~m di~m danh gia tnroc hQi
nghi UBND rno rong, cac thanh vien du hoi nghi dong gop y kiSn va binh xet
xSp loai, can cir vao ki~m di~m danh gia cua ca nhan va kSt qua hoi nghi Chu
tich UBND thi tran danh gia xep loai can bo, cong chirc baa cao voi Ban
Thuong vu Dang uy vS cong tac quan ly can bo.

Churrng V
QuAN LY vA BAN IIANH VAN BAN CDA trv BAN NHAN DANTIIJ TAAN

J)i~u 19. Quan Iy van ban
1. T~t ca cac loai van ban dSn, van ban di dSu phai qua Van phong Dy ban

nhan dan thi tr~. Van phong Dy ban nhan dan thi tr~ chiu trach nhiem dang ky cac
van ban dSn vao s6 cong van va chuyen dSn cac dia chi, nguoi co trach nhiem giai
quyet, Cac van ban dong d~u hoa toe, khan, phai chuyen ngay khi nhan duoc.

2. D6i voi nhfrng van ban phat hanh cua Dy ban nhan dan va Chu tich Uy
ban nhan dan thi tran, Van phong Dy ban nhan dan thi tr~n phai ghi dfty du ky hieu,
s6 van ban, ngay, thang, nam, dong d~u va gui theo dung dia chi; d6ng thai hru gill'
h6 sa va ban g6c.

3. Cac v~n dS vS chu tnrong, chinh sach da:duoc quyet dinh trong phien h9P
cua Dy ban nhan dan thi tran dSu phai diroc cu th~ hoa bang cac quyet dinh, chi thi
cua Dy ban nhan dan. Van phong Dy ban nhan dan thi tr~n hoac can bo, cong chirc
theo d5i linh VlJC co trach nhiem du thao, trinh Chu tich, Pho Chu tich Dy ban nhan
dan ky ban hanh cham nhat la 5 ngay, k~ tir ngay phi en h9P kSt thuc.

J)i~u 20. Soan thao va thong qua van ban ciia Dy ban nhan dfin th] tr~n .
Trinh tu, thu tuc soan thao, ban hanh van ban quy pham phap lu?t cua Uy

ban nhan dan thi tr~n thuc hien theo quy dinh tai DiSu 144, 145 Luat Ban hanh
van ban quy pham phap luat nam 2015; cac van ban hanh chinh thong thuong
soan thao theo Nghinh dinh 30/2020/NB-CP ngay 05 thang 3 nam 2020 cua
Chinh Phu vS cong tac van thir.
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1. Chu tich Uy ban nhan dan thi trfuI phan cong va chi dao viec soan thao van
ban. Can bo, cong chirc theo doi linh V\!Cnao thi chu tri soan thao van ban thuoc linh
virc do, chiu trach nhiem vS noi dung va thS thirc van ban theo quy dinh; phoi hop
voi t6 chirc, ca nhan co lien quan dSn noi dung du thao dS hoan chinh van ban trinh
Chu tich Uy ban nhan dan hoac Pho Chu tich phu trach xem xet, quyet dinh.

2. 86i voi cac quyet dinh cua Uy ban nhan dan, can cir vao tinh chat va
noi dung cua du thao, Chu tich Uy ban nhan dan thi trftn t6 chirc viec lfty y kiSn
cua cac co quan chirc nang, cac t6 chirc, doan thS co lien quan va cua nhan dan
tai cac khu dan cir dS chinh ly du thao.

Can bQ, cong chirc diroc phan cong soan thao phai giri to trinh, dir thao quyet
dinh, chi thi, ban t6ng hop y kiSn gop y va cac tai lieu co lien quan dSn cac thanh
vien Uy ban nhan dan cham nhftt la 3 ngay truce ngay h9P Uy ban nhan dan,

3. Chu tich Uy ban nhan dan thay mat Uy ban nhan dan ky ban hanh
quyet dinh sau khi duoc Uy ban nhan dan quyet dinh thong qua.

4. Cong chirc Van phong - Thong ke khong duoc trinh UBND thi trftn
hoac Chu tich, Pho Chu tich giai quyet:

- Nhfrng viec khong do can bo, cong chirc dS nghi.
- Nhirng viec do can bo, cong chirc trinh co lien quan dSn cac nganh khac

nhung chira co y kiSn cua nguoi phu trach nganh, linh V\l'Cdo.
- Nhfrng van ban khong dang ky voi Van phong UBND.
5. Cac thu tuc giri cong van, to trinh giai quyet cong viec
- Cong van, to trinh gtri UBND, Chu tich UBND phai do nguoi dirng d~u

cac co quan, t6 chirc, bi) phan ky.
- D6i voi nhtrng vfuI dS co lien quan dSn chirc nang cua nganh khac, trong

h6 sa trinh phai co y kien chinh thirc bang van ban cua nganh do.
- To trinh giri dSn UBND thi tran, Chu tich UBND phai thuyet minh ro

ni)i dung chinh cua chuang trinh, kS hoach, dS an .... , luan cir cua cac kiSn nghi,
y kiSn khac nhau.

- Van ban cua co quan thftm dinh dS an theo quy dinh cua phap luat,
- Dl,I thao van ban chinh va du thao kS hoach triSn khai, van ban huang

d~n thuc hien van ban do; cac dir thao phai quy dinh ro rang, cu thS dS khi van
ban chinh diroc thong qua co thS thirc hien diroc ngay.

- Cac tai lieu c~n thiet khac.
- H6 sa trinh UBND thi trftn va Chu tich phai diroc VaG s6 van thu cua

UBND thj trftn.
Di~u 21. Tho; han ban hanh die van ban ciia UBND
Cham nhftt 03 ngay kS tir khi kSt thuc phi en hQP cua UBDN thi tran hoac

kS nr khi Chu tich quyet dinh vS cac nhiem vu neu tai Quy che nay, cong chirc
Van phong - Th6ng ke cung cong chirc phu trach noi dung hoan chinh du thao
van ban trinh Chu tich hoac Ph6 Chu tich ky ban hanh,

Cac quyet dinh cua UBND thi tran, Chu tich UBND, cac van ban dSu
dtroc cong b6 cong khai theo quy dinh,

Cong chirc Van phong - Th6ng ke t6 chuc viec C?P nhat va hru gift cac
van ban cua UBND thi trftn.

Di~u 22. Thfim q uyen ky van ban

I/>.
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1. Chu tich Uy ban nhan dan thi tr~n ky cac van ban trinh Uy ban nhan
dan huyen va HQi d6ng nhan dan thi tran; cac quyet dinh, chi thi cua Uy ban
nhan dan thi tran, cac van ban thuoc th~m quyen ca nhan quy dinh tai BiSu 71
Luat T6 chirc chinh quyen dia phirong nam 2015. Ky ban hanh cac van ban
thuoc th~m quyen Uy ban nhan dan thi tran va th~m quyen Chu tich Uy ban
nhan dan then quy dinh cua phap luat, cac van ban, h6 sa lien quan d~n d~t dai,
xay dung.

Khi Chu tich vang mat uy quyen cho Pho Chu tich ky thay. Pho Chu tich
co trach nhiem bao cao Chu tich bi~t vS van ban d:r ky thay.

2. Pho Chu tich ky thay Chu tich cac van ban xu 1y nhirng van dS cu the,
chi dao chuyen rnon nghiep vu thuoc linh vue diroc Chu tich phan congo

Di~u 23. Ki~m tra tinh hinh thuc hi~n van ban
1. Chu tich Uy ban nhan dan thi tr~n true tiep chi dao, don d6c kiSm tra

tinh hinh thuc hien cac van ban phap luat cua cac ca quan nha mroc c~p tren,
van ban cua HQi d6ng nhan dan va Uy ban nhan dan thi tran, kip thai phat hien
nhtrng van dS vuong mac, b~t hQ'P ly trong qua trinh triSn khai thuc hien cac van
ban do, bao cao c~p c6 th~m quyen b6 sung, sua d6i.

2. Ph6 Chu tich, Uy vien Uy ban nhan dan thi tran, can bQ va cong chirc thi
tran, Truong Khu dan cir then nhiem vu duoc phan cong phai thuong xuyen sau sat
tung Khu dan cir, hQ gia dinh, kiSm tra viec thirc hien cac chu tnrong, chinh sach cua
Bang va Nha mroc cua moi cong dan tren dia ban thi tran.

3. Can bo, cong chirc thuong xuyen 1\1' kiSm tra viec thi hanh van ban, kip thai
bao cao va ki~n nghi Chu tich, Ph6 Chu tich xu 1y then th~m quyen van ban ban
hanh trai phap luat, sua d6i, b6 sung nhtrng quy dinh khong con phu hop thuoc linh
vue minh phu trach.

4. Cong chirc Ttr phap - HQ tich c6 trach nhiem giup UBND thi tr~n thirc hien
nhiem vu quan 1y nha mroc vS cong tac kiSm tra van ban tai dia phuong then quy
dinh

f)i~u 24. Tc3 clnrc thuc hi~n Quy ch~
Tai phien h9P cuoi nam, UBND kiSm diem, danh gia tinh hinh thuc hien

Quy ch~ lam viec, kip thai sua d6i, b6 sung nhimg diSm b~t hQ'P 1;'.

Chuong VI
DIED KHOA.N THI HANH

f)i~u 25. Chu tich, Ph6 Chu tich, cac thanh vien UBND, cong chirc, cac t6
chirc va ca nhan co lien quan chiu trach nhiem thuc hien quy che nay

f)i~u 26. Viec thirc hien dung cac quy dinh tai Quy ch~ nay la mot trong
cac tieu chi danh gia mire d9 hoan thanh nhiem vu cua can bo, cong chirc trong
thirc thi cong vu,

Trong qua trinh thirc hien c6 gi virong mac, bao cao UBND thi tr~n dS
xem xet, diSu chinh, b6 sung cho phu hop.z.


